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Vision POS — Winter Tire Program for Store Employees

Purpose and Overview

This document covers the policy and process for handling the Winter Tire Program for Store Employees
in your store and is divided into the following sections:

e Winter Tire Program Policy

e Winter Tire Program Authorization
e Winter Tire Program Invoicing Process
e Dismounting and Returns

Winter Tire Program Policy

All full-time store employees in snow regions are offered winter tires on loan for the winter season. These
tires remain the property of Discount Tire and should be dismounted at the end of the winter season.
The following guidelines apply:
e All full-time employees qualify
e Tires can only be mounted on the vehicle the employee drives daily
e Tires must be mounted in sets of four
o Employee price (30% off listed retail) not to exceed:
o $100 per tire for passenger tire applications
o $150 per tire for truck tire applications
e Accessories must be purchased by employee

For additional information, see Employee Tire and Wheel Purchases

Winter Tire Program Authorization

e Call your Regional VP or AVP to obtain approval for these tires.
e Do not install any product until after you have this approval.
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Invoicing Process

Follow the steps below to invoice winter tires for employees:

Step Action
1 From the main screen, click Customer/Vehicle.
DISCOUNT
(TIRE
2 AZP26S 11/03/2025 3:26 PM
cancel Suspend X
Transaction Transaction
Create /
Update Quote
FAVORITES MISCELLANEOUS
2 Enter the Employee ID.
“Vehicie
Search
Product Browse
Select VTV / Air Check
DTCC Available
SELECTAVIV SELECT AN AIRCHECK Credit
Search by Customer ﬁ::i«laai:tlrenents
B o ot gk popoimments
List
SEARCH BY CUSTOMER
— Countr Create/Modify
United States v Appointments
Suspend
Search by Vehicle Transaction
VIN L Plate Numbe :DTt,cMcoum
- Count | Lookup.
United States.
CANCEL TRANSACTION BACK TO POS
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Step Action

3 Click SEARCH BY CUSTOMER.

Customer /

Vehicle

Search
Product Browse

Select VTV / Air Check

DTCC Available
‘ SELECTAVTV SELECT AN AIRCHECK 3
Credit

Available
Search by Customer Appointments
i ) 1 [ rores T (v 1 1] [—" Retail AR/Fleet Al
: Emsil Ad s Lt iske Customers Customers ® Customers Appointments
: : List

| Address tine2 foptiona Sta - SEARCH BY CUSTOMER

c D Create/Modify
‘ N Flest # Appointments

Search by Vehicle Transaction

i LicensePlate b [ | state . /DTCC Accaunt
: Lookup

United States v

United States v SEARCH BY LICENSE PLATE

BACK TO POS

Customer Name | Company Mame Email Address My Account Fleet# Expand all DTCC Available
Credit
@ Ryan Johnsoe

@ e Avallable
Ryans A Jeheon o w Ve

= = Appointments
Appointments
List

Create/Modify
Appointments

Suspend
Transaction

DTCC Account
Lookup

CANCEL TRANSACTION BACK TO POS
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Step Action

5 Click SELECT CUSTOMER.

"

Customer Search - 3 Results
) . Product Browse

Customer Name / Company Mame Phone Number Email Addeess My Account Fleet# Expand all DTCC Avallable
Credit
@ Ryan Johnse MR

FULMMEL BB AT MR A L o M e Avallable
Appointments
SN
Appointments
List

Create/Modify
Appointments

Suspend
Transaction

DTCC Account
Lookup

BACK TO POS

Paul Dipietro

Customer Information @ EDIT CUSTOME Tax Exemption @ TAX EXEMPTION APPLICATION
@ Paul M Dipietro  Clil DTCC Available
Credit
Do Not Use AISHUMH A1
f v‘,",, anch. GA "‘ 2 Work #: (480) 4893971 Avallable
SRR B Home £ N/A Appointments
ADO NEW VEHICL ® VIEW DEACTIVATED VEWICLES Appointments
List

© SELECTED VEHICLE

2019 LINCOLN 235/50 R18 97H SL Front / Rear que
MKC 20T FWD E Create/Modity

- - A B S Appointments
License plate: N/A P
EW ALL VERICLES Suspend
Transaction
DTCC Account
Lookup

CANCEL TRANSACTION BACK TO POS
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Step Action

7 Click APPLY CUSTOMER/VEHICLE.

Cus

Paul Dipietro

Suspended Orders History

Vehicle

Customer Summary

Product Browse
Customer Information o € Tax Exemption

@ Paul M Dipietro  Clil DTCC Available
Credit
DoNot AISHUMH A1

SRR B

Avallable
Appointments

Vehicles ADO NEW VEHICL VIEW DEACTIVATED VEHICLES Appointments

© SELECTED VEHICLE

2019 LINCOLN 235/50 R18 97H SL Front / Rea que
MKC 20T FWD m = > te/Modity
intments

Color:N/A
ste: N/A
Suspend

Transaction
Select VTV / Air Check

DTCC Account

CANCEL TRANSACTION BACK TO POS

8 Click Product Browse.

Customer = S Paul Dipietro

Suspended

Vehicle

Customer summary [orom
Product Browse

Customer Information € Tax Exemption ® X ATIO
@ Paul M Dipietro SIS
Credit
DoNot Use FHTTHHED T
’| “ R i kR snmz Available
WHIHIEHIRIHI BN Home #:/A Appolntments
=
List
© SELECTED VEHICLE

235/50R18 97HSL Front /Rear
zoUncoy [ | Seaan
- N/A . Appointments

License plate: N/A oo Hub bore ‘
s Suspend
Transaction
DTCC Account
Lookup

Select VTV/ Air Check

CANCEL TRANSACTION BACK TO POS
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Step

Action

9
the ‘Cart’ screen.

Follow the standard process to select the appropriate snow tire to be installed and proceed to

Q AZP26(1028) 1520WEBeIRd  Phosnix AZ 8502 217) 893-1697 Send to phone @ - ™ (2]
DISCOUNY
JIRE TIRES\ WHEELS . ACCESSORIES . LABOR~  AVAILABLEAPPOINTMENTS Q
VEHICLE
-_—— 2019 LINCOLN [ 235/50R1897HSL | 15" "
w MKC 2.0T FWD
View vehicle fitment notes
What are you shopping for?
Tires Wheels Accessories. Labor
LABOR QUICK LINKS
LABOR LABOR LABOR LABOR
FREE FLAT REPAIR AND REBALANCE FREE ROTATION AND REBALANCE FREE REBALANCE LABOR
$0.00/a $0.00/ea $0.00/ea $0.00/ea
ADD & VIEW CART VIEW CART
10 | Verify the Apply Employee Discount box is checked.
QAZP26(1028) 150WBHRS Prowis AZ 92,1697 Sendto phone A Unconvxe T Cont 544560 @
DISCOUNY
TIRE
TIRES .  WHEELS . ACCESSORIES . LABOR .  AVAILABLEAPPOINTMENTS Q
cart e T A Z017LNCOLN
Action Article Axle Size Description Fit Qual Status Avail Each Qty Price Delete
Purchase s 102165 Both 235 /50 R18 101H XL BSW @ MICHELIN X-ICE SNOW 0  s2220 4 8! O v
R e—
add/edit » 86607 DIL VS50 TQ12 T10 SNAP-IN TPMS RBK VALVE KIT VS950 4
) Lifeof T "t $2200 4 s000(4
r f Re 4 580
Disposal f s
o
Comments Order Summary
Cart Apply Employee Discount
© $354.40

6 Pay Over Time

Total
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Step Action

11 Enter your Payroll ID.

Comments Order Summary
Cont
B s Erwhopms Dmanrt

© $354.40

Appdy Mbbay Daconee

&) Py Qe Time ] ot
Total $700.44

6 Months $117.00
e )

12 | Click PROCEED TO CHECKOUT.

Comments Order Summary
Con B Apvty Crwhopms Daourt
© $354.40
[ T—
ot e
e Pay Over Time o
Total $700.44
6 Month: $117.00
briper 4 vt v )

PROCEED TO CHECKOUT

13 Click Checkout.
DISCOUNT Amount Due:

TIRE
] Hx XS % Azeass al 102025 138 PM
Paud Dgretro. Sales Order # 5075715010

DTCC Card Molder 1 N
2019 LINCOLN
MKC 2.0 PWD

Article #102165
235 /50 R18 101H XL BSW
MCH X-ICE sNow $222.00 4 $888.00

DIL V5950 TQ12 T10 SNAP-IN

TPMS RBK VALVE KIT VS950 $0.00 4 $0.00
WASTE TIRE
DISPOSAL FEE $4.00 4 $16.00
STATE REQUIRED
TIRE FEE $2.00 4 $8.00
Resume
INSTALLATION & Suspmdeg
LIFE OF TIRE MAINTENANCE $2200 4 $88.00 SOPSFRYACSE I VEaaction
SALE TOTAL $645.60
Open Orders
TAX $54.84 By Store
TOTAL $700.44 FAVORITES MISCELLANEOUS
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Step Action

14 Click Service Now.

DISCOUNT Amount Due:
TIRE
@® B 360 ®s 2 AZP26S =[3 11/10/2025 1:39 PM
Paul Dipietro Sales Order # 5075715010
M:(651) 788-2398 DTCC Card Holder : N

2019 LINCOLN
MKC 2.0T FWD

WASTE TIRE
DISPOSAL FEE $4.00 4 $16.00

STATE REQUIRED

TIRE FEE $2.00 4 $8.00
INSTALLATION & Discount Tire
LIFE OF TIRE MAINTENANCE $22.00 4 $88.00 =
Credit Card
SALE TOTAL $645.60
TAX $54.84 Chaten
Requirement Internal
Credit Card AR Charge Screen Tenders
TOTAL $700.44
Will this be on your Discount Tire Credit Card?
Manual Entry DTCC Manual
Credit Card Entry Checks
? oy ?
6 Months $116.75 FAVORITES

15 | Click PAY NOW.

Estimated Completion Time: 5:02

Propok

Balance Remaining: $700.44

{ CANCEL PAY LATER
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Step Action

16 Click Internal Tenders.
DISCOUNT Amount Due: 700.44

TIRE

@® 360 £ 2 AZP26S 6 11/1072025 1:39 PM

Paul Dipietro Sales Order # 5075715010 ( x
M{651) 788-2398 DTCC Card Holder : N

2019 LINCOLN V Attached: N
MKC 2.0T FWD
Service Now Service Later
Product
Browse
DISPOSAL FEE $4.00 4 $16.00

WASTE TIRE

STATE REQUIRED suspend 7
TIRE FEE $2.00 4 $8.00 Transaction

INSTALLATION &

LIFE OF TIRE MAINTENANCE $22.00 4 $88.00
SALE TOTAL $645.60
TAX $54.84 Charge
Requirement
Al A AR Charge Screen
m "A. * * %
Y
2 2
6 Months $116.75 FAVORITES

17 Select Snow Tires.
DISCOUNT Amount Due: 700.44

TIRE
® B 360 "s 2 AZP26S s 11/10/2025 1:39 PM
Paul Dpetro Sales Order # 5075715010 ( X
M{651) 788-2398 DTCC Card Holder : N

2019 LINCOLN VIV Attached: N
MKC 2.0T FWD
Service Now Service Later
Product

WASTE TIRE Browse
DISPOSAL FEE $4.00 o $16.00
STATE REQUIRED suspend
TIRE FEE $2.00 4 $8.00 Transaction

INSTALLATION &

LIFE OF TIRE MAINTENANCE $22.00 4 $88.00
SALE TOTAL $645.60
TAX $54.84
TOTAL $700.44
m Will this be on your Discount Tire Credit Card?
Write-Off / Outage
5 Uncollectable Recovery
2 5 2
6 Months $116.75 FAVORITES

18 | Enter the amount up to $100 per tire for passanger tires ($400 total) or $150 per tire for truck
tires ($600 total).

Snow Tire

Amount (5) 400.00

Cancel
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Step Action
19 | Click OK.
Snow Tire
Cancel
20 If the cost exceeds alloted amount, the employee must pay the difference as indicated by the

remaining balance.

Estimated Completion Time: ¢

Droprof

Balance Remaining: $300.44

PAY LATER PAY NOW

Dismounting and Returns

Employees must return tires by May 31 of the current year. Please follow the Used Tire Best Practice on
the KC when processing these returns.

If the employee leaves Discount Tire for any reason, the winter tires must be returned, or the retail value
will be deducted from the employee’s final check.

Contact

The Corporate office monitors all employee purchases to ensure that they are handled correctly. Contact
the Accounting Department if you have any questions.
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