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Vision POS – Winter Tire Program for Store Employees 

 

Purpose and Overview 

This document covers the policy and process for handling the Winter Tire Program for Store Employees 
in your store and is divided into the following sections: 

• Winter Tire Program Policy 

• Winter Tire Program Authorization 

• Winter Tire Program Invoicing Process 

• Dismounting and Returns 

Winter Tire Program Policy  

All full-time store employees in snow regions are offered winter tires on loan for the winter season. These 
tires remain the property of Discount Tire and should be dismounted at the end of the winter season. 

The following guidelines apply: 

• All full-time employees qualify 

• Tires can only be mounted on the vehicle the employee drives daily 

• Tires must be mounted in sets of four 

• Employee price (30% off listed retail) not to exceed: 

o $100 per tire for passenger tire applications 

o $150 per tire for truck tire applications 

• Accessories must be purchased by employee 

For additional information, see Employee Tire and Wheel Purchases 

Winter Tire Program Authorization 

• Call your Regional VP or AVP to obtain approval for these tires. 

• Do not install any product until after you have this approval. 

  

http://portalprd.discounttire.com/portal/server.pt/document/1912543/Employee+Tire+and+Wheel+Purchases.pdf
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Invoicing Process 

Follow the steps below to invoice winter tires for employees: 

Step Action 

1 From the main screen, click Customer/Vehicle. 

 

2 Enter the Employee ID.  
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Step Action 

3 Click SEARCH BY CUSTOMER.  

 

4 Select the appropriate record.  
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Step Action 

5 Click SELECT CUSTOMER.  

 

6 Select the appropriate vehicle.  
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Step Action 

7 Click APPLY CUSTOMER/VEHICLE.  

 

8 Click Product Browse. 
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Step Action 

9 Follow the standard process to select the appropriate snow tire to be installed and proceed to 
the ‘Cart’ screen. 

 

10 Verify the Apply Employee Discount box is checked.  
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Step Action 

11 Enter your Payroll ID.  

 

12 Click PROCEED TO CHECKOUT.  

 

13 Click Checkout.  
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Step Action 

14 Click Service Now.  

 

15 Click PAY NOW.  
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Step Action 

16 Click Internal Tenders.  

 

17 Select Snow Tires.  

 

18 Enter the amount up to $100 per tire for passanger tires ($400 total) or $150 per tire for truck 
tires ($600 total).  
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Step Action 

19 Click OK.  

 

20 If the cost exceeds alloted amount, the employee must pay the difference as indicated by the 
remaining balance.  

 

Dismounting and Returns 

Employees must return tires by May 31 of the current year. Please follow the Used Tire Best Practice on 
the KC when processing these returns. 

If the employee leaves Discount Tire for any reason, the winter tires must be returned, or the retail value 
will be deducted from the employee’s final check. 

Contact 

The Corporate office monitors all employee purchases to ensure that they are handled correctly. Contact 
the Accounting Department if you have any questions. 

 

https://kc.discounttire.com/content/dam/dtkc/global/en/docs/store-ops/best-practices/Service%20Guidelines%20-%20Used%20Tires%20Best%20Practice.pdf
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